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Launchpad 
This is the equivalent to a home page 

 

Search by product, group, owner or  

market sector 

 

Access my QuickViews or start a New  

Analysis 
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Summary 

Choose between data or charts, add or 

delete products, change date range or 

calculation 

Filter data, show/hide columns and  

export to Excel 
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Save and share your QuickView 

View the latest certificates 
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Print & Digital 

 

 

 

Click the Print & Digital tab to filter 

newspapers, magazines, digital 

editions and digital publications 

 

Provides greater insight to type of  

category and rate 
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Web 

 

Click Web tab to filter web data 

 

 

Provides analysis of monthly page 

impressions and unique browsers 
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Note: Average daily unique browsers are available on the 
           summary page 



Charts 

Click on the key to show/hide results 
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Change chart type 

Select analysis options 
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Select chart 



My QuickViews 

Access ABC Report Store or start a 

New Analysis 

 

My saved QuickViews appear in green 

 

 

 

 

 

 

My shared QuickViews appear in 

orange 
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Note: Shared QuickViews can be deleted by the originator.  Shared 
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Search (Example – search by Market Sector) 

Step 1:  
Select search criteria – Market Sector  
 
Step 2: 
Choose Products by Market Sector 
screen appears 
 
Step 3: 
Enter your search criteria 
 
Step 4: 
Results begin to filter here. Click on  
preferred results to select them 
 
 
 
 
Step 5: 
Selected Market Sectors appear here 
 
 
 
 
Step 6: 
 Upon completing selection click OK 
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Sorting 

 

 

Option 1:  

Click on a column header to sort by a 

column. Click again to toggle between  

ascending and descending or; 

 

 

 

Option 2:  

Hover on a column title and an arrow 

will appear. Click on the arrow and the 

drop down menu will appear.  

Select your preference. 
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    Show/Hide Columns 

 

 

Step 1:  

Click the Select columns icon 

 

Step 2:  

The Show/Hide Columns menu  

appears. Tick/untick the columns  

required 

 

 

 

 

 

 

 

 

Step 3: 

 When selection is complete click OK 
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    Filtering 

 

 

 

Step 1:  

Click on the Filter columns icon 

 

Step 2: 

The Filter Columns menu appears 

Step 3: 

Select the column to filter (appears on  

left) 

Step 4:  

Tick/untick to filter options  

 

 

Step 5: 

When selection is complete click  

Apply Filters. Remove all filters by 

clicking Clear Filters 
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Note: Filters applied to the Summary feature will also 
           apply to the Print & Digital and Web 



             Changing Dates 
 

 

Step 1:  

Click the Change date range icon 

 

 

 

Step 2:  

The Select Dates screen will appear 

 

Step 3:  

Choose from default dates on the left; 

or select custom dates on the right, by 

adjusting the from and to dates  

 

 

Step 4:  

When selection is complete click OK 

Note: Analyses for current month last 3, 6, 12 or 24 months applied will 
          automatically update with the release of new data. Analyses with 
          custom dates applied will not be updated with the release of new data. 
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            Drag and Drop 

 

 

 

Step 1:  

Click on a column header and hold 

down left-click 

 

Step 2:  

Continue to hold down and move the 

cursor above table and release  

 

Step 3:  

Click on the arrow to expand a section  
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Note: Drag and drop feature only available in  Print & Digital, Web or Event. Add 
          more columns to your drag and drop to increase your analysis. Analysis is 
          hierarchical based on order of columns dropped 



      Saving 

Step 1:  

Click on the Save to QuickViews icon  

the drop down menu will appear.  

Select  Save or Save As option 

 

 

Step 2:  

The Save screen will appear 

 

Step 3:  

Enter your  title and description 

 

 

 

Step 4: 

 Upon completion click OK 

Note: Saved QuickViews saves the parameters of analysis not the data. 
          As daily data updates are released the saved QuickViews are 
          automatically updated.  
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    Sharing 

 

Step 1:  

Click the Share QuickView icon 

 

 

Step 2:  

The Share screen will appear 

 

Step 3:  

Enter the registered email address of 

the ABC QuickView user/s you want to 

share your QuickView with, separated  

with a semicolon 

 

Step 4:  

When ready to share your QuickView 

click OK 
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Note: Your QuickViews must be saved  before you share them. 
          QuickViews can only be shared with other QuickView users 



    Exporting 
 

 

 

 

Data:  

Click the Download data icon 
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Note:  Once you have clicked the icon the data 
            will be downloaded into an Excel file 

Charts:  

Click the Download data icon 



Definitions 

Launchpad      - home page 

 

My QuickView   - a central repository containing both saved and shared QuickViews 

 

New Analysis   - complete new search/analysis with no default filters applied 

 

Saved QuickView  - repository containing your saved analyses . Parameters of analysis are saved not the data 

 

Shared QuickView - repository containing saved analyses shared with you by other ABC QuickView users 

 

ABC Report Store - contains ABC QuickViews which you can download, save and share 

 

Group  - collection of products belonging to a common brand/ownership e.g. Guardian or Times  

 

Market Sector  - group of products with a common theme eg. computing, men’s lifestyle, children’s magazines 

     or National Newspapers 

 

Owner  - a media owner e.g. News International, Conde Nast and Haymarket 

 

Platform  - media platform e.g. Print, Digital Editions, Digital Publications, Web or Event 

 

Product   - name of a certified newspaper, magazine, digital editions, digital publications, website or event 

      etc 
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Main Navigation 

 

LP   - last period 

 

LY   - last year 

 

6MR   - last 6 months average total 

 

6MRLY  - 6 months last year average total  

 

%6MR  - 6 months percentage change compared to last year 

 

Print & Digital only 

 

Rate   - applied metric rate e.g. basic cover price, basic annual rate 

 

Category  - type of distribution e.g. single copy subscription, non-controlled free circulation, unique browsers 

 

Web only 

 

Impressions  - monthly page impressions 

 

Uniques  - monthly unique browsers 
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Definitions 



Chart Definitions 

 

Period Delta   - change compared to the previous period 

 

Period % Change  - percentage change compared to the previous period  

 

Year Delta   - total change compared to the same period last year  

 

Year % Change  - percentage change compared to the same period last year 

 

6 Monthly Rolling Average - average total of the last 6 months 

 

Rolling Average Yearly Delta - change compared to the previous year’s 6 month average total 

 

Rolling Average Yearly % Change - percentage change compared to the previous year’s 6 month average total 
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Definitions 



Contacts 

Have a question or need some help, contact us at 
 
 
Email: abcpost@abc.org.uk 
 
Phone: +44 (0) 1442 200 736 
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